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OUR SERVICES AND FEES
Your Las Vegas Wedding Concierge has created a wide range of wedding planning services that were designed with the destination bride and groom in mind, but certainly cater to our local couples as well.  Our "Concierge" and "Select" services can assist you with you with the entire design and planning process, or simply help you find that perfect florist, reception spot or.even the perfect ELVIS!   We can provide On Location coordination of your wedding day from a few hours to almost a whole weekend!  However you take advantage of our services, we look forward to helping you make your wedding a fun, stress-free, and unique celebration of your love that you can enjoy with your family and friends, but most of all, with each other!  After all, that is why your' getting married in Las Vegas, isn't it?
Destination and local couples alike can look to Your Las Vegas Wedding Concierge as your On Location independent and trusted assistant!  We will locate and secure the most professional and talented team of wedding professionals who will work together to accommodate your budget, your personality and your individual wedding style. As a member of June Wedding, Inc.( and the Association of Bridal Consultants, Your Las Vegas Wedding Concierge does not accept commissions or referral fees from any vendor that we work with, nor do we pay to be listed on preferred vendor lists, so you can be sure that our recommendations solely reflect the merits and capabilities of the vendor. 

Whether it’s your Honeymoon, Engagement, Anniversary, Birthday, Bar/Bat Mitzvah or any special occasion worth celebrating in Las Vegas, Your Las Vegas Wedding Concierge will gladly tailor and customize any of the consultation or coordination services listed here to suit your unique event.  And, of course, we always do it with STYLE!!
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ONLINE AND ON LOCATION
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4806 Nara Vista Way ( Suite #102 ( Las Vegas, NV 89103-4729

www.lvweddingconcierge.com

tel: 702.290.8799   fax: 702.227.9865
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 “PERSONAL WEDDING CONCIERGE CONSULTATION” 

     
                         $250.00

For the couple planning their own Las Vegas wedding or who are not certain they want or need the services of a Wedding Consultant.  Whether you are at the beginning stages, or well into your wedding planning details, the Personal Wedding Concierge Consultation can be your most effective planning tool!  This service is included in our Wedding Plan Concierge, Sterling Wedding Concierge service.

· Two-Three hour meeting On Line or On Location  

(On Line: by phone, email, AOL/MSN Messenger, On Location: meet at your home, office, or hotel)

· Based on information provided to us from your completed questionnaire, for this meeting we will address the following wedding planning details:
· Your Complete Customized Vendor Listing Includes:
1. Up to three (3) vendors in each category, including wedding ceremony and reception venue selections, will be chosen, selected to compliment your wedding budget, personality and unique wedding day style, and who are available on your wedding date. (Your Las Vegas Wedding Concierge does not accept commissions or referral fees from any vendor that we work with, nor do we pay to be listed on any preferred vendor lists!)
2. Selected Vendors will be contacted with your details.
3. Contact Information for vendors based on available information (address, phone, fax, website, email).
4. Information & pictures (if available) on vendor and any specialized service (silks, custom linens, etc.)
5. A list of vendor specific questions for you to ask during vendor interviews. 
· How to establish and maintain an effective wedding budget.  How to establish & implement effective planning timelines & itineraries for your vendors & bridal party.
· How to create workable ceremony & reception blueprints for your vendors & wedding party. 
· We present a recent Wedding Management Portfolio to demonstrate how we create, plan and coordinate an entire wedding production such as our “Sterling Wedding Day” or “Sterling Wedding Weekend” packages.
· How to create and maintain your own wedding management tools, wedding portfolio & computer files.  
· What to look for in signing vendor contracts; what to include what to watch out for; show samples. 
· We can point out ways to help you maximize your budget, while still maintaining maximum STYLE!! 
· Your personal Wedding Day Style and how to design it through elements such as floral, décor, food, etc.
If you would like to hire us for either our Wedding Plan Concierge or Sterling Wedding Concierge service, we will prepare a proposal for your consideration within five (5) business days. Fees will vary dependant on how many planning consultations are required, the extent of pre-planning, and the location of your wedding.   The Personal Wedding Concierge Consultation is an integral part of the Wedding Plan Concierge and Sterling Wedding Concierge service that can help set the vision for your wedding and how it can be achieved.  If you have already made some decisions regarding your wedding details, it will reduce the appointment time, and therefore the fee. Should you wish to engage Your Las Vegas Wedding Concierge for one of these services, the Personal Wedding Concierge Consultation fee will be applied as a credit to the overall final cost.  
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WEDDING CONCIERGE SERVICE PACKAGES

Our "Concierge" services are our Signature services. Comprised of our Personal Wedding Concierge Consultation, Wedding Plan Concierge, Sterling Wedding Services and our Scouting Trip Concierge Packages, these services offer the Bride and Groom the most comprehensive consultation, design and coordination services for planning their Destination or Local Las Vegas Wedding.

The services and fees listed in these packages are for those services provided by Your Las Vegas Wedding Concierge ONLY, and do not include the cost of any products or services provided by your selected sites or vendors.  Out of town travel and long distance telephone charges, when applicable, are not included in package price.  They will be logged in detail and the total amount will be added to final bill.
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 “WEDDING PLAN CONCIERGE” (Preparation and Planning Services)                Starting at $1,500.00
This package offers the destination or local Las Vegas couple comprehensive consultation, design and planning service up to the wedding day.  We work with you as your trusted On Location personal wedding assistant, team leader and style advisor ensuring that your wedding details will be planned with your budget, personality and individual wedding style in mind bringing all the elements together to make your day the fun, stress-free, stylish and unique Las Vegas wedding you envisioned.

· The wedding planning stage ideally will start between 6-12 months before the wedding date.

· Personal Wedding Concierge Consultation (Outlined in description on page one) 

· A series of On Line or On Location planning meetings as outlined in your proposal and signed Agreement. Each meeting is equivalent to one (1) hour.  Some monthly planning meetings may be scheduled for more than one hour if necessary.  If more than the contracted amount of consultations is required, additional meetings will be charged the hourly rate at sixty-five dollars ($65) per hour.

· Design and Orchestrate your Wedding STYLE!  Assist in selection of wedding elements that will reflect your wedding style; bridal gown and attendants’ attire, flowers, lighting and décor, photography and video style, wedding invitation and stationery, tabletop design, food and wine selection, music/entertainment selection, favors, etc.

· Create wedding budget template, vendor category estimates and maintain budget details.
· Present 2 Wedding Management Portfolios; one presented to couple and second for maintaining current wedding files and records. 
· Establish and maintain timelines, helpful checklists and task lists. 
· Provide updated budget and payment schedules and planning timelines every six (6) weeks for Bride’s Personal Wedding Portfolio.

· Provide Wedding Day Timeline, checklists for wedding party and vendors, as well as ceremony and reception floor plans three (3) weeks prior to wedding date for bride & groom, parents, wedding party, and ALL Contracted vendors.

· Provide assistance with ceremony and reception site selection, screening and selection of vendors.

· Contact selected vendors and schedule appropriate appointments.  

· Assist couple in negotiating site & vendor contracts (Client is responsible for signing ALL contracts and is also individually responsible for ALL payments to ALL vendors).

·  Attend up to four (4) On Location Vendor meetings including ceremony/reception venues. (Additional meetings required will be charged at a rate of $65.00 per appointment).
· If couple is planning a pre-wedding “Scouting Trip” we will create and provide a Scouting Trip Concierge Information Package containing your appointment itinerary with complete vendor contact information, maps and directions to vendor appointments, as well as vendor specific questions to ask at your interviews/meetings. 

· Arrange to have your Scouting Trip Concierge Information Package delivered to your home pre-trip, or to your hotel Concierge or Business Center. 
· Ketubah Arrangements (if applicable).
· Liaison with your contracted vendors to ensure smooth coordination during the planning process.

· Assemble and Organize your Wedding Day Team! Provide timelines, floor plans & vendor specific wedding day timelines to all your vendors to ensure smooth flow of services and activities on your wedding day.
· Assist with bridal party and guest communications and destination details (information packages and   welcome gifts, guest accommodations and travel arrangements, airport limousine transfers for bridal party and guests, etc.)
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STERLING WEDDING SERVICES  (Full Production Wedding Service)            

Our Sterling Wedding Service is for the destination or Local Las Vegas couple that wants the total wedding design, planning and coordinating experience!  Your Las Vegas Wedding Concierge will be with you every step of the way from announcing your engagement to hanging the “Do not disturb” sign on your romantically decorated Honeymoon suite!  When you choose our Sterling Wedding Services, you can be assured you will have the luxury of being a guest at your own wedding, concerned with nothing but gazing into each other’s eyes, dancing your first dance and celebrating each and every wonderful moment with your family and friends.
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 “STERLING WEDDING CONCIERGE” 



                 Starting at $2,500.00

This service includes our Personal Wedding Concierge Consultation (Outlined in description on page one), as well as all the wedding design, consultation and planning services outlined in Wedding Plan Concierge package. Dependant upon your specific details, some or all of these services will be included:
· Organization and On Location direction of Wedding Rehearsal (up to one hour if rehearsal time at wedding venue is available and confirmed).
· Arrange Rehearsal Dinner details and, if necessary attend and coordinate Rehearsal Dinner  
· Arrange Spa or Salon appointments for Bridal Party.
· Design Guest Welcome Package concept and arrange for Delivery of packages to guests’ hotels.

· Arrange Honeymoon Suite Decorations.
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 Wedding Day Coordination Details and Direction

· On Location coordination for your wedding day including pre-wedding activities, direction or assistance with ceremony and direct reception. (Additional overtime above contracted amount of hours is charged at sixty-five dollars ($65.00) per hour charged in quarterly increments.)
· “Concierge on Call Kit” including vendor emergency contact list and necessity/emergency items (if any).
· Manage or assist ceremony/reception venue decoration set-up.

· Manage wedding day transportation for bride, groom, wedding party and guests.
· Distribute wedding day schedules to all vendors, bridal party and officiant

· Meet, greet and interact with each vendor on the wedding day to ensure the smooth flow of all wedding day services and activities.

We are present through out the day of your wedding as your wedding coordinator to assist you with events leading up to the ceremony, as well as providing on location wedding direction for your ceremony and reception.  We are there to make sure that little problems don’t turn into big ones.  We come prepared with a list of all your vendors’ contact numbers and a “just in case” kit loaded to handle emergencies, if any.  Our responsibility this day is to you!   We handle the details so that you can relax and enjoy your wedding.
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 “STERLING WEDDING WEEKEND CONCIERGE”         


   Starting at $3,500.00  

Your Las Vegas Wedding Concierge can help you design, plan and coordinate an entire Las Vegas Wedding Weekend that will surely have them talking back home!   From “meet and greet” to the post wedding day breakfast, a perfect blend of scheduled events and freedom time for you and your guests will provide many wonderful photo opportunities and memories to enjoy for years to come.    

· This service includes our Personal Wedding Concierge Consultation (Outlined in description on page one), as well as all the wedding design, consultation and planning services outlined in our Sterling Wedding Day Concierge service listed above.
· Additional planning & coordination of Rehearsal Dinner, and other pre-arranged “weekend” activities
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WEDDING DAY CONCIERGE (For Wedding Day Direction Only) 
                   Starting at $975.00   


 You have your gown; you have selected all your vendors, and done a fabulous job creating your vision of the ideal Las Vegas wedding.  Now you want to be free to relax, and enjoy all your of your hard work.  When Your Las Vegas Wedding Concierge is hired to be your wedding day director, you can leave all the big and little details with us, so you are free to enjoy and savor every moment of this day from beginning to end with each other and your guests.  Please call us at least two (2) months before your wedding date if you would like us to provide this particular service.  This package contains the following details: 

· This service includes four (4) On Line or On Location planning meetings to organize and plan details.  If more than the specified amount of consultations is required, additional meetings will be charged the hourly rate at sixty-five dollars ($65) per hour.

· Review all contracts to determine type of product or service provided by your vendors. (Client is to provide copies of ALL signed vendor contracts).
· Provide Wedding Day Timeline, checklists for wedding party and vendors, as well as ceremony and reception floor plans one (1) week prior to wedding date for bride & groom, parents, wedding party, and ALL Contracted vendors.
· Ketubah Arrangements (if applicable).
· Organization and On Location direction of Wedding Rehearsal (up to one hour if rehearsal time at wedding venue is available and confirmed).
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Wedding Day Coordination and Direction Details 

· Up to six (6) hours of On Location coordination for your wedding day including pre-wedding activities, direction or assistance with ceremony and direct reception. (Additional overtime after 7 hours is charged at sixty-five dollars ($65) per hour charged in quarterly increments.)
· “Concierge On Call Kit” including vendor emergency contact list and necessity/emergency items (if any).
· Manage wedding day transportation details for bride, groom, wedding party and guests.
· Distribute wedding day schedules to all vendors, bridal party and officiant.

· Meet, greet and interact with each vendor on the wedding day to ensure the smooth flow of all wedding day services and activities.
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 “SCOUTING TRIP CONCIERGE” 





                         $600.00

We can help to make your pre-wedding planning visit to Las Vegas more efficient so you can get more done and still have time for fun!!    

· This package includes Wedding Concierge Referral-two (2) vendor categories included.
       (Additional vendor categories will be charged at $100.00 per category).

· This service includes a maximum of two (2) On Line or On Location planning meetings to organize and plan details.  If more than the specified amount of consultations is required, additional meetings will be charged the hourly rate at sixty-five dollars ($65.00) per hour.
· Contact selected vendors and schedule appropriate appointments.   

· Create and provide Scouting Trip Concierge Information Package containing your appointment itinerary with complete vendor contact information, maps and directions to vendor appointments, as well as vendor specific questions to ask at your interviews/meetings. 

· Arrange to have your Scouting Trip Concierge Information Package delivered to your home pre-trip, or to your hotel Concierge or Business Center. 

· Basic Ketubah Arrangements (if applicable). Sterling Ketubah arrangements add $100.00

· Attend a maximum of three (3) On Location vendor appointments (based on 1-2 hours per vendor.)

       (Additional meetings required will be charged at $65.00 per appointment).
IMPORTANT: In order for us to perform this service in the most efficient and accurate way for the mutual benefit of you and your vendors, you must provide us with complete and accurate information (company, full name of contact, full address, business phone, fax and email) for those vendors you wish to have appointments scheduled.
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WEDDING CONCIERGE SELECT MENU

For the couple that has more targeted or specific needs in planning their Las Vegas wedding, Your Las Vegas Wedding Concierge offers, “select” individual consulting options to help you plan your day with STYLE, or you may choose to incorporate a variety of these services in our “Wedding Concierge Select” package to customize a suite of services to suit your own needs. You don’t have to have a “cookie cutter” wedding, and your wedding planning experience shouldn’t have to be either!
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 “WEDDING CONCIERGE SELECT” PACKAGE                     
 
                      Total Value $500

Our "Wedding Concierge Select" package allows you to combine a customized variety or multiples of our "Select" Services up to a pre-set dollar value amount.  For example, choose 2 or 3 vendor referral categories and a wedding day timeline, or a Personal Wedding Concierge Consultation and let us help you arrange pre-wedding vendor appointments. This package was designed to give almost EVERY COUPLE the opportunity to benefit from the variety of experiences; resources and knowledge a Professional Wedding Coordinator can bring to their wedding planning.  We are very excited about this special package and we are sure you will be as well.

· Choose any combination or multiple of our “Select” services (may also be indicated with an “S” to suit your unique wedding planning needs.

The services and fees that are selected for this package are only for those services provided by Your Las Vegas Wedding Concierge, and do not include the cost of any products or services provided by your selected sites or vendors.  Out of town travel and long distance telephone charges are not included in package price.  They will be logged in detail and the total amount will be added to final bill.

Choosing one or more of our individual "Select" Services gives you the freedom to enjoy the benefits of having a professional wedding consultant on Location in Las Vegas while still accommodating your specific planning needs and budget.  If you are enjoying planning the wedding on your own, but find you require specific advice, a list of the best disc jockeys in town, or someone to help you organize your wedding schedule with a detailed timeline, one or a selection of these individual services is the perfect solution for you!  
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 “PERSONAL WEDDING CONCIERGE CONSULTATION” 

     
                         $250.00

· This consultation is also available as an individual “Select Service and can be included in

The “Wedding Concierge Select” Package.

· Please see details for this service on the first page of this document.
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 “CONCIERGE BY THE HOUR” (On Line or On Location)                                 Flat Rate of $65/hour

· This is a great option if you just need a second opinion or some specific advice during the planning process.

· Hourly Flat rate is also available for other “A La Carte” services below. Please ask for details or quote.

· Choose as a  “Select” service not affiliated with any of the packages above.  

· For additional consultation time over any of our “Concierge” Service.
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WEDDING CONCIERGE REFERRAL”     



              $100/vendor category

       Your Complete Customized Vendor Listing Includes
· Up to three (3) vendors in each category (i.e. site, florist, cake, etc.). 
· Contact Name, address and phone numbers for each referral.
· Information on vendor’s portfolio or specialty (i.e. works with silk flowers, custom linens, etc.)
· A list of vendor specific questions for you to ask during vendor interviews.   

 Your Las Vegas Wedding Concierge does not accept commissions or referral fees from any vendor that we work with, nor do we pay to be listed on preferred vendor lists! 
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CREATE WEDDING DAY TIMELINE FOR COUPLE 


                                      $225.00

· Create a complete, detailed timeline of wedding day events including details for bride, groom, wedding party and vendors.

· Provide a “master original” copy or file to couple for them to duplicate and distribute to their Wedding Party   and vendors.
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ARRANGE VENDOR MEETINGS FOR COUPLE



                         $200.00

· Contact vendors and arrange appointment itinerary.

· Provide client appointment itinerary, contact information, maps & vendor questionnaires.
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CEREMONY/RECEPTION SITE SELECTION ASSISTANCE
                            $150.00/each                   
· Screening of ceremony, reception or other wedding event venues as per your criteria
· Schedule appointments and site tours,  provide contact information, maps and venue questionnaires. 
· Assist in venue contract negotiations.
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ATTEND VENDOR MEETINGS WITH COUPLE
           
                       $65/per vendor meeting

· Participate in meetings to discuss arrangement or design of vendors’ product or service.
· Based on a 1hour meeting time.
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KETUBAH ARRANGEMENTS 





                   $50.00 and $150.00

· E-Ketubah.com, our partner for providing exquisite original art ketubot, will provide a 10% discount to Jewish and interfaith couples referred by Your Las Vegas Wedding Concierge.
· Provide general advice and assistance on Ketubah design selection incorporating it into your wedding style.
· E-Ketubah.com provides complete personalized service to create an original ketubah designed to your religious and artistic specifications. 
· Enter Your Las Vegas Wedding Concierge’s business address as the shipping address on your e-ketubah.com order, and we will accept it at our office and make arrangements for your ketubah to be delivered to your hotel, your ceremony venue or directly to your rabbi performing your ceremony.
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WEDDING REHEARSAL DIRECTION 





              $100

· Organization and On Location direction of Wedding Rehearsal 

· Provide Ceremony Timeline (If rehearsal is “stand-alone” service only).

 (Time is based on one hour total if rehearsal time at wedding venue is available and confirmed. If rehearsal time exceeds 1-hour maximum, the additional Consultant’s hourly rate of $65 will be applied). 
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CONCIERGE A LA CARTE MENU
These items are listed as a guideline to the wide variety of services involved in which Your Las Vegas Wedding can assist or advise you in our Concierge Packages or Select services.  Some of these are inclusive within the selected packages, and some are available as value added services.  If there is something you do not see here, please ask us and we will do our best to accommodate your request or find a suitable professional who can.  Your Las Vegas Wedding Concierge offers the following services to brides, grooms and their families:

Budgeting

· Budget Preparation

· Budget template and category estimates

Insurance, Legal & Travel

· Research and negotiation for wedding insurance

· Marriage license requirements and information

Organization & Management

· Preparation of keepsake Wedding Management Portfolio

· Maintenance of timelines, checklists, task lists, and budget

· Timelines for bride, groom, wedding party and families updated on a six (6) week schedule.

· Wedding Day Timeline, floor plans and checklists delivered to Bride, Groom, parents, wedding party and vendors 3 weeks before wedding date.

Ceremony/Reception Site Selection
· Venue pre-screening according to your criteria

· Appointment and tour scheduling

· Assistance with contract negotiation

Family, Attendant & Vendor Coordination

· “Day of” schedule for family and attendants

· “Day of” schedule for vendors

· Assistance finding/selecting attendant attire

· Bridal party update – three communiqués with info for the wedding party

· Wedding day assignments for family and bridal party

Guest Communications & Relations

· Save the dates for out of town guests

· Travel & hotel info packs for out of town guests

· Creation & delivery of guest baskets for guests

· Map directions to site for guests

· Planning weekend of activities

· Restaurant Suggestions and Reservations

· Hotel room bock negotiation for out of town guests

· Note for out of town guests assistance

· Secure Babysitter or Nursing arrangements for ceremony/reception

· Activities for younger guests

· Call guests who haven't RSVP'd for wedding or rehearsal dinner

· Arraange delivery of gifts and notes for out of town guests at hotels

Ceremony Planning
· Vow and reading selection assistance

· Ceremony etiquette assistance

· Ritual assistance

· Seating plan for ceremony if required

· Suggestions for ways to personalize ceremony

· Ketubah: assistance with design choice and delivery of document to ceremony venue/Rabbi.

Floral Planning & Vendor Relationship Management

· Assistance choosing floral scheme given preferences, budget, and season

· Florist Vendor Pre-Screening

· Contract negotiation

· Ongoing correspondence and updates

· Preparation of Florists Prep Pack – includes delivery times and schedules, map with placement of key floral decorations, map of site water and refrigeration sources

Catering Planning &Vendor Relationship Management

· Caterer pre-screening and selection

· Consideration of dietary/religious food restrictions.

· Suggest menus based on overall wedding design

· Headcount, delivery time and detail confirmation with catering management and pastry chef

· Pastry chef pre-screening and selection

· Wedding Cake and design based on wedding design.

· Book tasting appointments

· Confirmation of menu details & service details

Gown/Dress Selection Assistance
· Pre-shopping boutique or design screening

· Boutique appointment scheduling

· Schedule gown fittings

· Confirmation of all attire shipping dates

Reception Planning

· Seating chart & layout assistance

· Arranging escort cards of seating assignment grid

· Reception timeline preparation & vendor distribution

· Design Tabletop based on overall wedding design.

· Tent, chair, custom linen and tabletop rental management

· Arrange parking for reception

· Assist/Advise liquor, wine & champagne order

· Recording presents as arranging safe storage as they are received

· Arrange gathering & transporting of gifts post-reception

· Prepare and manage timeline of reception

· Receiving line planning

· Assistance writing toasts and thank you speeches

· Prepare and print handmade menu cards for wedding reception

· Prepare and print service cards for butler passed appetizers

· Prepare and print service cards for any buffet options
Wedding Day Coordination

· Management of decoration setup

· Arrange and execute Wedding day transportation for bride, groom, wedding party and guests

· Book appointment for dry-run with hairstylist

· Wedding day schedules to all vendors, bridal party and officiant

· Meet, greeting and interacting with each vendor on the wedding day

· Wedding Concierge On Call Kit including vendor emergency contact information and wedding necessity/emergency items (if any)

Music & Entertainment
· Pre-screen bands/music and/or entertainment according to your criteria

· Assist contract negotiations with band or DJ

· Prepare play list for reception and cocktail hour

· Manage timing with bandleader/DJ

· Check availability backup band/DJ in event of major complications

Invitations and Wedding Stationery Ensemble

*We work closely with talented designers and printers, as well as yours, if you wish to create your ensemble of wedding related Stationery products.

· Preparation of copy for announcement in regional and national newspapers

· Stationer pre-screening and selection advice.

· Work with stationer for Invitation selection  & design assistance

· Booking of calligraphers

· Calligraphy selection assistance through idea portfolios

· Menu card selection

· Place card selection 

· Photography

· Preparing Photographers pack – includes must take photo list, style preferences, special and unique item for photograph, schedule, map of facility and other “special” instructions/notes.

· Confirm date and time for formal photos

· Checking availability backup photographer in event of major complications

· Transportation

· Arrange Schedule and Reservation of Ground Transportation Providers

· Fax transportation provider’s schedules for pick-up and drop off

· Favors and Gift Giving

· Assistance selecting favors

· Assist with arrangement/placement of favors on wedding day

· Assistance selecting bridal party gifts

· Assistance selecting parent gifts

· Planning For Children

· Coordinating and arranging babysitting services

Ahhhh, now, it’s time to Relax

· Delivery of overnight bag to hotel

· Arrangements and manage/assist hotel staff wedding or hospitality coordinator with Honeymoon Suite “Wedding Night” decorations.

· Take bridal bouquet and other mementos to be persevered

· Have dress cleaned and persevered

· Mail gifts to parents to thank them for support
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